
 

 

 

 

Mahatma Gandhi University 

Yellareddyguda – Nalgonda – 508254 (T.S) India 
 

TenNo:/PR/DIS/2021/HiringVehicles Date: 

TENDER NOTIFICATION FOR HIRING OF PRIVATE VEHICLES 

IN MAHATMA GANDHI UNIVERSITY  

 

TheRegistrar,Mahatma GandhiUniversityinvitessealedtendersfrominterested 

bidders/travelagenciesforhiringofdiesel/petrolcars(ToyotaInnova/ 

MahindraScorpio/ToyotaEtios/MarutiErtiga/MaruthiBrezza/Honda Amaze /MaruthiSwift 

Desire/ HyundaiAccent/Tata IndioLS /Tata 

Indica/TataBolt/MaruthiRitz,etc.,)forofficialuseoftheUniversity.Thedetailed 

Notificationisavailablein the Mahatma Gandhi Universitywebsite 

“www.mguniversity.ac.in”  

 

 
Sd/-

REGISTRA R, 

Mahatma Gandhi University. 



 

 

 

327/PR/DIS/2021/HiringVehicles Date: 

TENDERNOTIFICATIONFORHIRINGOFPRIVATEVEHICLESIN  

MAHATMA GANDHI UNIVERSITY 

 

PRICEBIDSOFTHETENDERSWILLBECONSIDEREDONLYIFTHEBIDDINGFIRM/TRAVELAGENTSC
OMPLYWITHTHETERMSANDCONDITIONMENTIONEDINTHETENDERSUCHASCREDENTIALS,

PRE-QUALIFICATIONS,DRIVERCREDENTIALS,VEHICLECONDITION,ETC 

 

 

 

 
 

 

 

 
Tendertobesubmittedto: 

 
THEREGISTRAR, 

 

MAHATMA GANDHI UNIVERSITY 

 

 

 

 

NameoftheBidder/TravelAgency  

LAST DATE FORSUBMISSION OF SEALED TENDERS: 23-11-2021 BY 

2.00PMOPENING OF SEALED TENDERS : 23-11-2021 AT3.00  PM 



 

TENDERNOTICEFORHIRINGOFPRIVATEVEHICLESINMAHATMA GANDHI UNIVERSITY 

Tenders are invited for approved model of the vehicles (diesel/petrol) of not older than 
(3)  threeyears(OnlyACvehicles)ofmake/modelasmentionedinthetender,fromtheprospectivecontractors/hirers/travel

agencies/firmsrecognizedbythedepartmentofTourism,Govt.ofIndia/Govt.ofTS/Anyotherreputed 

publicinstitution/Body withexperiencein supplying commercialair-

conditionedvehicles/cars/taxistoanystate/centralGovt.organizations/Universities/EducationalInstitutionsoralargePubli

c/PrivateSectorUndertaking. 

 

 Description ONLINETENDERFOR HIRINGOFCARS 

 

1. 

 
 

Name of the Tender 

Tender for Hiring of private vehiclesin Mahatma Gandhi University 
(ToyotaInnova/MahindraScorpio/ToyotaEtios/MarutiErtiga/Maruti,B rezza
/Hon daAmaze/MarutiSwift Desire/HyundaiAccent/TataIndigo

 LS/Tata Indica/Tata Bolt/Maruti Ritz, etc.,)for official useat 
Osmania University 

 
2. 

 
Sale of Tender Schedule 

From08/11/2021to23-11-2021(11A.M–
4.00P.M.)atTheO/otheDirector(Infrastructure),AdministrativeBuilding,OU 
(onallworkingdays)foranyotherdetails/informationvisit 
websitewww.mguniversity.ac.inph: ----------------- 

3. 
Time andlast date of submission 
ofTender 

23/11/2021upto 2.00 P.M. 

 

4. 
Place & Address for submission of 
tender. 

OfficeoftheDirector(Infrastructure)AdministrativeBuilding, Osmania 
University, Hyderabad – 500 007 

5. 
Date,Time and Place of opening of 

tenders. 

23/11/2021at3.00PM in the Committee Room, Administrative 

Building, Hyderabad –500 007 
 

6. 
Cost of Tender Application form 
(Non-refundable) 

Rs.40,000/-(Rupees f o r t y thousandonly)informofDemand 

Draftdrawninfavourof“TheRegistrar,OsmaniaUniversity, Hyderabad”. 

 

7. 
Quantum of Earnest Money Deposit 
(EMD) 

EMDRs.50,000/-(Rupeesf if tylakhonly)bywayofDemand 
Draftdrawninfavourof“TheRegistrar,OsmaniaUniversity, Hyderabad”. 

8. Quantum of Security Deposit. As per terms of the tender. 

9. Terms of payment of Bills. As per terms of the tender. 

10. (Penalty clause) Liquidated Damages AS DESCRIBED IN THE PENALTY CLAUSE OF THE CONTRACT 

11. Duration of the contract. 24months 

 

12. 
Annual turnover for the last three financial 

years (2018-19, 2019-20 and 
2020-21) 

Rs. 1crore per yearin the last three consecutive financial years. 

 
13. 

 
Taxes 

RatesquotedshouldincludeallTaxes,OctroiGSTandother 

chargeslikeTransportation.However,I.TandServicetaxesif 
applicableshallbedeductedatsourcewhilemakingmonthly bills. 

 

 

 
14. 

 

 
Electronic Payment(If available)or 
through Chequeto be issued by the 

University 

Electronic payment shall be preferred.Pl furnish bank details:Bank 

details: 
Name of the bank: 
Name of the branch: 

Account no: 
Name of the holder: 

IFSC CODE: 
PAN: TAN: SERVICE TAX REG NO: 

15. Any additional Information  
 

Note:Anyadditionaldetailsifrequiredoncasetocasebasismaybeadded/included.TheUniversityreservestherighttocanc

elorpostponethetendersatanystagewithoutassigninganyreason. 

 

 
Sd/-

REGISTRAR,MGU 



 

TERMSANDCONDITIONSOFTHECONTRACT 
 

1.  TendererofferingthebidtohirethecartotheUniversityshallbereferredtohereafterasBidder/TravelAgencyinthete
nder. 

2.  Lowestbidder(L-1)shallbeconsideredforawardofthecontract.However,incasetheL-

1bidderfailstoprovideprivatevehiclesonhiringasandwhenrequired,theUniversitymayconsiderhiringvehiclesfori

tsusefromanyotherbidder/TravelAgencyattheratesquotedbythelowest(L-1)bidder. 

3.  Theacceptanceofatenderwillrestwiththecompetent authority,whodoes notbindhimselftoacceptthelowest 

tenderandreservestohimselfthe authoritytorejectanyorall ofthe 

tendersreceived,withoutassigninganyreasons.Alltendersinwhichanyoftheprescribedconditionsarenotfulfilled,

orareincompleteinanyrespect areliabletoberejected. 

4.  Technicalbidandpricebidshouldnotbealteredorchangedorcorrected.Ifanytenderdocumentsarefoundaltered/c

hanged/modified/correctedinanyform,thetenderstandscancelled. 

5.  Tendercontaininganyconditionleadingtounknown/indefiniteliability,areliable 

tobesummarilyrejected.Ifatallanyrebate(s)is/aretobeofferedthetenderershallfirstquotehisratesstrictlyontheter

msandconditionsstipulatedintenderdocumentandthenshowseparatelyrebate(s)offeredspecifyingthecondition

sforsuchrebate(s).Failuretofollowthisprocedurewillrenderthetenderliabletosummarilyrejection. 

6.  Canvassinginconnectionwithtendersisstrictlyprohibitedandthetenderssubmittedbythebidders/travelagencywh

oresorttocanvassing willbeliableforrejection. 

7.  TheOfficeof theTravelAgencywillingtoparticipateintheTendershouldbelocatedwithintheGHMClimits. 

8.  Thebidder/travelagencyshouldhaveatleastten(10)vehiclesregisteredinthenameofthefirmitself.CopiesofRCofall

thevehiclesregisteredinthenameofthebidder/travelagencyshallhave tobesubmittedtothe 

University.However,the firmmustbeinapositionto 

supplyaround40vehiclestotheUniversityatanygivenpointoftime,wheneversummonedfor. 

9.  ItwillbeobligatoryonthepartoftheTravelAgencytosignthetenderdocumentswherevernecessary,andwillhaveto

enterintoanagreementunderruleswiththecompetentauthorityoftheUniversity. 

10.  AlltaxesincludingSalesTax,Octroi,oranyotherstatutoryobligation/taxonservices,workcontracttax,turnovertax

etc.inrespectofthiscontract,asapplicable,shallbepayablebyTravelAgencies.Noadvancewillbegrantedinanycase. 

11.  DeductionatsourcessuchasIncomeTax/ServicetaxshallberecoveredasapplicableasperGovernmentRules.  

12.  TravelAgenciesmayquotetheirownworkablerates. 

13.  AllexpensesshouldbebornebytheTravelAgenciesincaseofbreakdownofthevehicle. 

14.  Allthechargestowardsrepair/servicing,salaryofthedriver,allmaintenancecharges,maintenanceofup-

keepofthevehicles,allincidentalchargesformaintenanceofthevehiclesetc.,shallbebornebytheTravelAgencies.Th

evehicleshouldbeavailableforusebytheUniversityinallhoursinthemonthincludingallemergencies. 

15.  Actualparkingtollcharges/interstate/entrychargesshallbereimbursedto thedriver. 

16.  Thevehiclemustbeinsuredinallrespects.Allliabilitiesofanylegaldisputes,accidents,etcshallbeborne/paidbytheTra

velAgencies. 

17.  Legaldisputes,ifanyduringthecurrencyofthecontract,shallbejurisd ictionofNalgo nd a only. 
18.  Thecharacter/antecedentsofdrivertobedeployedshouldbeproperlyverifiedandrecordedbythebidders/Travel

Agenciesthroughauthorizedinvestigationorlegalagencies. 

19.  Thedrivershouldwearneatuniform,proficientinspeakinginlocallanguage,wellmannered,courteous,proveninte

grity,healthypersonalhabitsandshouldcarryamobilewithhim. 

20.  NocompromiseshallbemadebytheUniversitytowardspunctuality,obedience,promptness,alertnessorbehavior

ofthedriver.Incaseoffailure,theUniversityreservestherighttocancelthecontractforfeitingthedepositwithoutgivi

nganynotice. 

21.  TheUniversitywillnotberesponsibleforanywrongentry/wrongparking/penalties/challansofthevehicle/driver.  

22.  Logbooktobemaintained. 

23.  CNG/diesel/petrolmaybeusedasfuel. 

24.  Sub-lettingofcontractisprohibited. 



 

25.  Thetenderisnottransferable. 

26.  TheTravelAgencyshallsubmitthebillswith all details withinsevendaysaftercompletionofcalendarmonth. 

27.  Allpaymentsshallbemadethroughcheque/DD/electronicmodeonly. 
28.  Alldocumentsofthevehicleincludingcomprehensiveinsuranceinoriginaltobeavailableforexamination.  

29.  Allpenalties/taxes/insurances/outstandingduesofanytype(exceptloanforpurchaseofvehicle)payabletogovern

mentagenciesshallbepaidtomakefitthevehicleforfreeandfairusewithoutanyobligations.Anypendingoutstandin

gliableforthetenderrejection. 

30.  ACfunctioningshouldbegoodandgaslevelsshouldbemaintainedatsatisfactorylevels. 

31.  Nomileagewillbeallowedforlunch/ nighthalt/morningarrival/ tea/snacks/courtesy 

callsofthefriendsorrelativesorentertainmentsof thedriveratanystationduringcontractperiod. 

32.  Monthlyrentmeanscalendarmonthrenti.e30or31days.Thisshouldincludeallrunningexpenses,driverwages,main

tenancechargesofvehicle forfitand goodworkingcondition,fuelchargesetc. 

33.  Tenderbidsshallbeopenedinthepresenceoftendercommittee 

andthetendererswhowishtobepresentatthetimeofopening. 

34.  Towels,napkins,air-

freshenersshallbereplacedatregularintervalsandnewsetshouldalwaysbereservedforusinginthevehiclefortheoffi

cialsoftheUniversity. 

35.  Oilchangeandwaterservicingshouldbedonebythebidder/travelagencyatleastonceinthreemonthsattheirownco

st. 

36.  Thecontractshallbeforaperiodoftwelve(12)months.However,iftheservicesoftheL-

1bidderissatisfactoryandifnecessary,theUniversityshall,onpriorapprovaloftheauthorities,extendthecontractfor

furtherperioddesiredthereof. 

37.  ContractcanbeterminatedbygivingonemonthnoticefromtheUniversitysideorbidder’s/travelagency’ssideincase
eitherofthepartywishestoconcludethecontractonanyreasonswhatsoeveritmaybe. 

 

 

 

 

Sd/-

REGISTRA R 



 

BidFormat 
(Ontheletterheadofthebiddingfirm/travelagencysubmittingthebiddocument)  

 

 

 

To 

TheRegistrar 

Mahatma Gandhi 

University 

Yellareddyguda – 

Nalgonda - 508254 

 
Sub:SubmissionofTenderforhir ingofprivatevehic les  

 

 

Sir, 

 
WithreferencetoyourtenderenquiryNo. dated

 ,ourregisteredofficeislocatedat

 .Detailedaddressandcontactdetailsareasunder: 
 

 

 
 

 
 

 

Isubmitherewithmytenderforyourkindconsiderationplease.Ihavereadthetermsandconditionsandencloseddocumentsa

ndinstructionsgiveninthetenderdocument. 

 

Yoursfaithfully, 
 

Date:…….…..………… 
 

 

 

 

 

 

 

 

Enclosures:– 

 
AUTHORISEDSIGNATORY 

CompanysealfulladdressandTeleph

oneNo………………………………
…MobileNo…… … …… … …… … …
…………. 
& Fax 

No……………………………………... 

 

1.  CopyofFirmRegistrationNo. 
2.  CopyofServiceTaxRegistration. 

3.  CopyofPANNo. 

4.  TurnoverCertificateandIncome&Expenditure 
Statementforthelastthreeyears (2018-19,2019-20and 2020-21). 

5.  CopyofITRoflastthreefinancialyears. 

6.  CopyofPartnershipDeed(Ifany). 

7.  EMDofRs. videDDNo. Dt. 

8.  CopyofRegistrationCertificateoften(10)Vehicles. 
9.  CopyofEarlierContracts. 

10.  FinancialBidinSeparateEnvelop. 



 

TECHNICALBIDFORM 
 

TENDERFORHIRINGOFPRIVATEVEHICLES 
 

1.  NameoftheTenderer/TravelAgency:_  

2.  RegisteredOfficeAddress(withTel&MobNo)  

3.  Addressandtelephonenumberforcorrespondence:_  

4.  Natureoftheconcern  

(SoleproprietororPartnershipfirmoraCompanyoraGovernmentDepartmentoraPublicSectorOrganization)(Att

achproof). 

5.  CertificateofRegistration/IncorporationwithRegistrationNumberoftheFirm

 

(attestedphotocopyofregistrationshouldbeattached) 

6.  RegistrationofTravelAgencywithRTAconcerned(attachproof) 

7.  PANNumberofTenderer/TravelAgency:

 

(Attestedcopyshouldbeattached) 

(EncloseXeroxcopy) 

8.  TANNumberRegistration  (EncloseXeroxcopy) 

9.  GSTRegistration (EncloseXeroxCopy) 

10.  ServiceTaxRegistrationNumber(attachcertifiedcopy) 

11.  Earnestmoney/demanddraftNo. _dated

 fromBank.Name AmountingtoRs. 

 asearnestMoneydeposit. 

12.  Annualturnoveroffirmoftwocrores(attachproof)forthelastthreeconsecutivefinancialyears( (2018-19,2019-

20and2020-

21))(EnclosewithProfitandLossStatementandBalanceSheetofTravelAgencyalongwithcertifiedAuditReport).  

13.  IncomeTaxClearanceCertificate(attachcertifiedcopy)(encloseITReturnsforthelastthreeyears).  

14.  WhethereachpageofTenderandAnnexureshavebeensigned andstamped.Yes/No. 

15.  Detailedprofileofthebidder/travelagency. 

16.  Numberofvehiclesthatcanbesuppliedonanygivendaywithinashortnotice. 

17.  ListofImportantOrganizationswithaddressandTelephonenumbertowhomserviceshavebeenprovidedduringth

elastthreeyearswithperiodofcontracttobeenclosed. 

18.  OwnershipdetailsandRegistrationNos.ofatleastfive(5)Carstogetherwithmake,yearofpurchaseandkilometersru

nalongwithphotocopiesofregistrationbook&validinsuranceshouldbeattachedinaseparatesheet.  

19.  Anyotherinformationimportantintheopinionofthetenderer. 

 

 

 
 

Dated:  (AuthorizedSignature)Sea
lofthefirm 



 

 

LISTOFAPPROVEDVEHICLES 
 

VehicleshouldnotbeolderthanTHREE YEARS.Quotesshouldbesubmittedonly forAir-

conditionedvehiclesaspertherequirementoftheUniversity,i.e.forToyotaInnova/MahindraScorpio/Hyund

aiCreta/ToyotaEtios/MarutiErtiga/MarutiBrezza/HondaAmaze/HyundaiX-

Cent/MarutiSwiftDesire/HyundaiAccent/TataIndigoLS/TataIndica/TataBolt/MarutiRitz,etc.,oranyother

make/modelsofvehicles. 

 

Eligibilitycriteria: 
 

1. Thebidder/travelagencyshouldhaveatleastexperienceofmorethan2years. 

 
2. Thecarshouldbeingoodworkingconditionandwellmaintained.ItshouldbegoodInlook-

wisei.e.,outerbody/upholsteryshouldbeofdecentlook. 

3. ThevehiclemusthavebeenregisteredwithlocalRTOoftheconcernedjurisdictionandshouldhavepermiss

ionforhiring. 

 

 
Penalties 

 

 

S.No Details 
Penaltyinrupees

perinstance 

1. Latearrivalbeyond30minutes 100/- 

2. Beyondthreedelaysinaweek 500/- 

3. Attire/turnoutofthedriver inappropriate 50/- 

4. Onrepetitionofthesamebeyondonceina week 200/- 

5. Un-cleanlinessofvehicle 200/- 

6. Onrepetitionofthesamebeyondonceina week 500/- 

7. Carnotfunctioning–failuretoarrangeagoodalternativecar immediately 500/- 

8. Breakdown–failuretoarrangeanalternativegoodcar 500/- 

9. 
RecurrentmalfunctionofvehicleandleadingtodisruptionofofficialworkoftheUniver

sity 

Termination

 o

10. Driverpoorknowledge/badbehavior 500/- 

 

 

 

 

SIGNATUREOFTHECONTRACTOR 



 

 

DETAILSOFTHEBIDDERANDDRIVER 
 

 

1.  NAME,ADDRESSOFTHEBIDDER: 

 
2.  TELEPHONENOS/MOBILENOS: 

 

3.  PERMANENTADDRESS: 

 
4.  PANDETAILS: 

 
5.  PERSONALID(ADHARCARD) 

 

6.  BANKDETAILS: 

 
7.  DETAILSOFTHEVEHICLEOFFERED: 

 
8.  MAKE,MODEL,COLOUR,OFTHEVEHICLE: 

 

9.  YEAROFTHEVEHICLE: 

 
10.  DRIVERDETAILS: 

 

11.  NAMEOFTHEDRIVER: 

 
12.  LICENCEDETAILS: 

 
13.  ADDRESSOFTHEDRIVER: 

 

14.  TELEPHONENOSORMOBILENOOFTHEDRIVER: 

 
15.  ADDRESSOFTHEOWNERWHEREDRIVEREARLIERWORKED: 

 
16.  ANYOTHERINFORMATION: 

 

 

(VENDORSSATISFYINGTHETERMSANDCONDITIONSASMENTIONEDABOVEMAYONLYAPPLY.)  



 

 

 

MAHATMA GANDHI UNIVERSITY 
 

ANNEXURE-

ICOMMERCIALBID 
 

TENDERFORHIRINGOFPRIVATEVEHICLES 
 

 

 
 

 

 
S.N

o. 

 

 
 

 

 
Description 

AMOUNTQUOTED 

TataIndica/Bo lt /

Swift/Ritz** 

TataIndigo/SwiftDezire

/ToyotaEtios/Ertig a/Bre

zza/Amaze/Hyundai 

X-Cent** 

ToyotaInnova/M

ahindraScropio /H
yundaiCreta** 

Mini 

Vans 

Basicmodel 
Air-conditionedcars 

Sedan/LUV 
Air-conditionedcars 

MUV/SUV 
Air-conditionedcars 

 

Amount(Rs.)

Excl.oftaxes 

asapplicable 

Amount(Rs.)Exc

l.oftaxes 

asapplicable 

Amount(Rs.)Exc

l.oftaxes 

asapplicable 

 

1. 
Half Day –4hours/40kms     

2. 
FullDay–8hours/80kms     

 
3. 

Day&Night24hours/300kms(incl
udingthedriverserviceandbattha) 

    

 

4. 

Fullcalendarmonth–
300hours/2500kms(includingthe

driverserviceandbattha) 

    

5. Extrahours     
6. Extrakilometers     

 

 

 

 Thetaxesextraasapplicableshallbepaidoverandabovethequotedrates. 

 TDSshallbeeffectedasapplicablefromtimetotime. 
 

 

 

Sealandsignatureofthetenderer 

 

 

 

**Anyothermake/modelofthevehicleequivalenttotheabovevehic les. 



 

 

 
MAHATMA GANDHI 

UNIVERSITY,Yellareddyguda Nalgonda  

ANNEXURE– I I  

Terms&Conditions 
 

TENDERFORHIRINGOFPRIVATEVEHICLES 

 

 

 

 

LocalTravel/TravelForshortDistances: 
 

1.  Bookingformorethan8hours/80Kmswillbetakenasfullday. 

2.  ExtraKMandExtrahour willbeonlyafter8hours/ 80KMS 

 

 

 
OutStation: 

 

3.  TheNumberofdayswillbethecalendardays. 
4.  Theaverageperday300Kms/24hours 

 

 

 

General: 

 

 
5.  Mileageandtime:WillbecalculatedfromOfficeofTravelAgencytothepickuppoint,notmorethan10Kmsoractualdi

stancewhicheverisless. 

 

6.  Bookingwillbeconsideredasterminatedat00Hoursandthereaftershallbetreatedasnextbooking.  

 
7.  Paymentwillbemadewithin14workingdaysfromthedateofsubmissionofbillsiftheyaresubmittedinproperorder.  

 
8.  MarginaladjustmentwillbemadewhenprevailingfuelpricesincreaseordecreasebeyondRs.10/-(Rupeestenonly). 

 
9.  TheTravelAgencyshallinvariablysupplythevehiclesforuseeitherforCityorOutstationsasandwhenrequired. 

 
10.  Outstationswillbeconsideredbeyond50KmsfromHMDAjurisd iction. 



 

 

 
MAHATMA GANDHI 

UNIVERSITYYellareddyguda – 

Nalgonda ANNEXURE–III 
 

TENDERFORHIRINGOFPRIVATEVEHICLES 

  

 

 

ADDRESSESOFTRAVELAGENCIES 

 

 

NAMEOFTHETRAVELAGE

NCIES 
ADDRESS  

CONTACTTELE

PHONENOS. 

   

   

   

   

 
 

 

 
 



 

 

 

MAHATMA GANDHI UNIVERSITY 

Anneparthy, Yellareddigudem 

 NALGONDA – 508254 

-------------------------------------------------------------------------------------------------------------------------------------------  

Tender No. 06/MGU/NLG/2021-22              Dated: 12-01-2022 

 

 

OPEN TENDER NOTICE 

 

For  

FOR HIRING OF PRIVATE VEHICLES 
 
 

Important Dates 

 

Date of release of Tender through e-procurement   : 13-01-2022 

 

Last date & time for submission of Bid     : 29-01-2022 at 4.30 p.m, 

 

Date & time for opening of Technical Bid    : 01-02-2022 at 3.00 p.m. 

 

Date & time for opening of Financial Bid    : 01-02-2022 at 4.30 p.m. 

 

 

Open Tenders are invited for approved model of the vehicles (diesel/petrol) of not older than 
Three years (AC / Non-AC vehicles) of make/model as mentioned in the tender, from the prospective 
contractors / hirers / travel agencies / firms recognized by the department of Tourism, Govt. of India / 

Govt. of TS / Any other reputed public institution / Body with experience n supplying commercial 
air-conditioned vehicles / cars / taxis to any state / central Govt. organizations / Universities / 

Educational Institutions or a large Public / Private Sector Undertaking  at Mahatma Gandhi 
University, Nalgonda as per the technical specification and as per the terms & conditions of the 
Contract through Open tendering procurement process.  

 

 

 

          REGISTRAR 

 

 

 


